Single Administrative Document (SAD)

All goods imported into the European Union (EU) must be declared to the
customs authorities of the respective Member State using the Single
Administrative Document (SAD), which is the common import declaration form
for all the Member States, laid down in the Union Customs Code (UCC) adopted
in Regulation (EU) 952/2013 (CELEX 32013R0952) and the UCC Transitional
Delegated Act adopted in Regulation (EU) 2016/341 (CELEX 32016R0341).

The declaration must be drawn up in one of the official languages of the
EU, which is acceptable to the customs authorities of the Member State where the
formalities are carried out.

The SAD may be presented either by:

Using an approved computerised system linked to Customs authorities; or
Lodging it with the designated Customs Office premises.

The main information that shall be declared is:

Identifying data of the parties involved in the operation (importer, exporter,
representative, etc.)

Custom approved treatment (release for free circulation, release for
consumption, temporary importation, transit, etc.)

Identifying data of the goods (Taric code, weight, units), location and
packaging

Information referred to the means of transport
Data about country of origin, country of export and destination

Commercial and financial information (Incoterms, invoice value, invoice
currency, exchange rate, insurance etc.)

List of documents associated to the SAD (Import licenses, inspection
certificates, document of origin, transport document, commercial invoice etc.)

Declaration and method of payment of import taxes (tariff duties, VAT,
EXxcises, etc)

The SAD set consists of eight copies; the operator completes all or part of
the sheets depending on the type of operation.

In the case of importation generally three copies shall be used: one is to be
retained by the authorities of the Member State in which arrival formalities are



completed, other is used for statistical purposes by the Member State of
destination and the last one is returned to the consignee after being stamped by
the customs authority.

Documents associated to the SAD

According to the operation and the nature of the imported goods, additional
documents shall be declared with the SAD and shall be presented together with it.
The most important documents are:

Documentary proof of origin, normally used to apply a tariff preferential
treatment

Certificate confirming the special nature of the product
Transport Document

Commercial Invoice

Customs Value Declaration

Inspections Certificates (Health, Veterinary, Plant Health certificates)
Import Licenses

Community Surveillance Document

Cites Certificate

Documents to support a claim of a tariff quota
Documents required for Excise purposes

Evidence to support a claim to VAT relief

Legislation

Regulation (EU) 952/2013 of the European Parliament and of the Council
of 9 October 2013 laying down the Union Customs Code (OJ L-269 10/10/2013)
(CELEX 32013R0952)

Commission Delegated Regulation (EU) 2016/341 of 17 December 2015
supplementing Regulation (EU) 952/2013 of the European Parliament and of the
Council as regards transitional rules for certain provisions of the Union Customs
Code where the relevant electronic systems are not yet operational and amending
Delegated Regulation (EU) 2015/2446 (OJ L-69 15/03/2016) (CELEX
32016R0341).



9. Tai liéu hanh chinh duy nhat (SAD) cia EU

Tat ca hang hoa nhap khau vao Lién minh Chau Au (EU) phai dugc khai
b0 Vi co quan hai quan caa Québc gia Thanh vién tuwong tng bang cach su dung
Tai liéu Hanh chinh Duy nhat (SAD), day 1a mau khai bao nhap khau chung cho
tat ca cac Qudc gia Thanh vién, duoc quy dinh trong Hai quan Lién minh. M3
(UCC) duogc thong qua trong Quy dinh (EU) 952/2013 (CELEX 32013R0952) va
Pao luat uy quyén chuyén tiép UCC dugc thong qua trong Quy dinh (EU)
2016/341 (CELEX 32016R0341).

To khai phai dugc 1ap biang mot trong nhitng ngdn ngit chinh thic caa EU,
duogc co quan hai quan cua Quédc gia Thanh vién noi thuc hién thi tuc chap nhan.

SAD c6 thé duoc trinh bay bang céch:

Str dung hé théng may tinh duoc phé duyét lién két véi co quan Hai quan;
hoac

NOp N0 tai co s& cua Co quan Hai quan dugc chi dinh.

Céc thong tin chinh can khai bao 1a:

Xac dinh dit liéu caa cac bén tham gia hoat dong (nha nhap khau, nha xuat
khau, nguoi dai dién, v.v.)

Xt ly tiy chinh duoc phé duyét (xuat xuong dé luu thong tu do, Xuat xuong
dé tiéu thy, tam nhap, qua canh, v.v.)

Dt liéu nhan dang cuaa hang hda (ma Taric, trong lwong, don vi), vi tri va
bao bi

Thong tin dé cap dén phuong tién van tai

Dir liéu vé nudc xuat X, nudc xuat khau va diém dén

Thong tin thwong mai va tai chinh (Incoterms, gid tri hoa don, loai tién hoa
don, ty gia hdi doai, bao hiém, v.v.)

Danh séch c4c tai liéu lién quan dén SAD (Giay phép nhap khau, giay
ching nhan kiém tra, chiing tir Xuat x@, chiing tir van tai, hda don thuong mai,
V.V.)

Ké khai va phuong thic nop thué nhap khau (thué quan, thué VAT, thué
tiéu thu dac biét, v.v.)



Bo SAD bao gom tdm ban; ngudi van hanh hoan thanh tat ca hoiac mot phan
cua to tuy thuoc vao loai hoat dong.

Trong trudng hop nhap khau, thong thuong ba ban s& dugc sir dung: mot
ban s& duoc co quan ¢ tham quyén cua Qubc gia Thanh vién luu gitr dé hoan tat
tha tuc nhap canh, ban con lai duoc Qudc gia Thanh vién noi dén sir dung cho
muc dich théng k& va ban cubi ciung duoc tra lai cho ngudi nhan hang sau khi

dugc co quan hai quan dong dau.
C4c tai liéu lién quan dén SAD

Tuy theo hoat déng va tinh chét cua hang héa nhap khau, cac ching tir bd
sung sé& dugc khai bao véi SAD va xuat trinh kém theo. Céc tai lidu quan trong
nhat 1a;

Chuing tir chang minh xuat xw, thudng duoc sir dung dé 4p dung vu dai thué
quan

Gidy chitng nhan xac nhan tinh chat dac biét caa san pham
Van chuyén tai liéu
Hoéa don thuong mai
To khai tri gia hai quan
Giay ching nhan kiém dinh (Giay chiing nhan sic khoe, thi y, stc khoe
thuc vat)
Gidy phép nhap khau
Tai liéu giam sat cong dong
Giay chung nhan trich dan
Tai liéu hd trg yéu cau huong han ngach thué quan
Tai liéu can thiét cho muc dich thué tiéu thu dac biét
Bang ching hd tro yéu cau giam thué VAT
Phap luat

Quy dinh (EU) 952/2013 ciia Nghi vién va Hoi déng Chau Au ngay 9 thang
10 nam 2013 quy dinh B6 luat Hai quan Lién minh (OJ L-269 10/10/2013)
(CELEX 32013R0952)



Quy dinh dugc ty quyén caa Uy ban (EU) 2016/341 ngay 17 thang 12 nim
2015 b6 sung Quy dinh (EU) 952/2013 cua Nghi vién va Hoi ddng Chau Au lién
quan dén cac quy tic chuyén tiép ddi véi mot sb diéu khoan caa Bo luat Hai quan
Lién minh khi céc hé thdng dién tir lién quan chua hoat dong va stra d6i Quy dinh
duoc ay quyén (EU) 2015/2446 (OJ L-69 15/03/2016) (CELEX 32016R0341).



